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MANUAL HANDLING ASSESSMENT

     

	SUMMARY OF OPERATION



	LOAD BEING HANDLED


	LOCATION


	PERSONNEL INVOLVED



	NAME OF ASSESSOR:


	DATE OF ASSESSMENT:



If the answer to a question is ‘Yes’ place a tick against it and consider the possible action that could be taken to reduce the risk.
	THE TASK – DOES IT INVOLVE:
	YES
	POSSIBLE REMEDIAL ACTION

	Holding the load away from the trunk?
	
	

	Twisting?
	
	

	Stooping?
	
	

	Reaching sideways?
	
	

	Reaching upwards?
	
	

	Large vertical movements?
	
	

	Lifting above shoulder height?
	
	

	Lifting below the knees?
	
	

	Change in posture / position?
	
	

	Long carrying distances?
	
	

	Strenuous pushing or pulling
	
	

	Unpredictable movement of the load?
	
	

	Repetitive handling?
	
	

	Insufficient rest or recovery?
	
	

	A work-rate imposed by a process?
	
	


	THE LOAD – IS IT:
	YES
	POSSIBLE REMEDIAL ACTION

	Heavy?
	
	

	Bulky?
	
	

	Difficult to grasp?
	
	

	Unstable / unpredictable?
	
	

	Intrinsically harmful (e.g. sharp /hot?)
	
	

	Obstructs vision?
	
	

	Is it difficult for the person to obtain assistance when handling difficult or heavy loads
	
	


	THE WORKING ENVIRONMENT ARE THERE:
	YES
	POSSIBLE REMEDIAL ACTION

	Constraints on posture?
	
	

	Obstructions?
	
	

	Poor floors?
	
	

	Variations in levels?
	
	

	Hot/cold/humid conditions?
	
	

	Strong air movements?
	
	

	Poor lighting conditions?
	
	


	INDIVIDAL CAPABILITY

DOES THE ACTIVITY:
	YES
	POSSIBLE REMEDIAL ACTION

	Require unusual capability?
	
	

	Create a hazard to those with a health problem?
	
	

	Create a hazard to those who are pregnant?
	
	

	Call for special training /information etc?
	
	

	Is movement or posture hindered by clothing or personal protective equipment?
	
	


Other Relevant Comments:

Remedial actions to reduce the risk? [in order of priority]

1.

2.

3.

4.
 
5.

Date by which action is to be taken: 






Overall priority:  LOW/MEDIUM/HIGH
Date of Assessment:



Date for re-assessment: 


Assessor’s Name and Signature: 







Name(s) and Signature(s) of person(s) carrying out the task: 

	
	

	
	

	
	

	
	

	
	

	
	

	
	


GUIDANCE NOTES

· The responsibility for undertaking the assessment lies with the supervisor or line manager.

· The Health and Safety Advisor should ensure that the managers and supervisors have undertaken the necessary assessments.

· The Health and Safety Advisor is available to provide advice and guidance to the assessor.

· Use this accompanying guidance note to identify those operations where the load involved falls outside the recommended weights and zones. These operations must then be assessed.

· Prioritise the activities into low, medium and high categories. Make some brief notes identifying your reasons for placing the operation into specific category.

· Concentrate on assessing the high risk activities first with medium second, leaving the low risk till last. It may be appropriate to assess operations that fall within the weights and zones of the guidance notes to confirm the risk is minimal and cannot be removed or reduced.

· Give each assessment a reference number and keep a record of all assessments.

· Each activity should be observed critically in line with the headings on the assessment form.

· It may be beneficial to briefly note the operations involved including distance travelled and frequency of operation for reference.

· During your observation seek clarification for poor manual handling techniques and offer advice on good practice to improve techniques.

· Consideration should be given to availability of assistance and manual handling aids.

· Does the activity blend itself to the use of simple lifting aids? Could the introduction of a lifting aid cause other hazards?

· If the lifting activity is undertaken by several persons individually, is there a need for special consideration for any particular individual because of a known medical condition or state. If so then a separate assessment must be carried out.

· The assessment may result in remedial actions being recommended. This must be listed in order of priority and dated by which it should be completed.

· It is advisable to set targets for a complete review of the assessments.

· The assessment must be authenticated by signing and dating the document.

MANUAL HANDLING ASSESSMENTS GUIDANCE NOTES

· A reference file of all assessments needs to be created and made available for inspection by the Health and Safety Department.  Information contained within the assessment must be communicated to all affected by the activity.   Where possible staff who carry out the activity should sign to verify that they have read and understood the document.
· The assessment is not an end in itself, merely a structured way of analysing and pointing the way to practical solutions for reducing the risk of injury.

Please contact one of your Health and Safety Advisors for further advice and guidance on manual handling issues:   01582 489356 / 743093






Manual Handling – Risk Assessment Form and Guidance


