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12.1 Purpose and scope of this chapter 

1. This Chapter of the Quality Handbook provides a series of signposts to the University’s 
policies and procedures for research degrees. It brings together references and links into 
a single place to improve accessibility and navigation. 

2. The University offers the following research degrees: 

• MA/MSc by research 

• MPhil 

• PhD 

• Professional doctorates (EdD, DOst and DProf) 

• PhD by publication 

• Higher Doctorates (DLitt, DSc, LLD)  

3. The University has adopted the principle that where possible the same policies and 
processes apply to both taught and research provision. Therefore, in a number of cases, 
this Chapter refers to other chapters of the Quality Handbook where these processes are 
set out, or to overarching policies. However, the distinctive nature of research degrees 
means that in some areas separate policies or processes are required. The main points 
of reference are the University’s Academic Regulations Section 4, the Research Degrees 
Handbook for students and supervisors, and the online resources maintained by the 
Research Graduate School (RGS) and made available through the University’s virtual 
learning environment, BREO. There are separate student handbooks for professional 
doctorates. 

 
12.2 Principles of research degrees 
 
1. Research degrees are awarded to students who have demonstrated that they have met 

the learning outcomes set out in the national qualification descriptors for master’s and 
doctoral degrees (See http://www.qaa.ac.uk/publications/information-and-
guidance/publication?PubID=2975#.VqHyw_mLSUk). These are reproduced in the 
Academic Regulations (Section 4 Annex 1) and in the Research Degrees Handbook.  

2. The University offers research degrees in the context of its wider Research Strategy, 
which sets out a shared commitment to increase the quality and quantity of research 
undertaken. 

3. The Research Graduate School is the central point of administration for research 
degrees. 

4. There are ten Research Institutes within the University. Each research student is 
attached to a Research Institute.  

5. The key committees for research degrees are:  

• Research Degrees Committee, which reports to Academic Board;  

• Faculty Research Ethics Committees and the University Research Ethics Committee 
(UREC). 

6. The University’s Academic Regulations for Research Degrees were substantially revised 
for the academic year 2014-15 and apply to all students commencing studies from that 
academic year (minor updates were made for the 2015-16 academic year). Existing 
students have identified whether to accept the 2014-15 regulations, or to remain on the 

http://www.qaa.ac.uk/publications/information-and-guidance/publication?PubID=2975#.VqHyw_mLSUk
http://www.qaa.ac.uk/publications/information-and-guidance/publication?PubID=2975#.VqHyw_mLSUk
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2013-14 regulations for the remainder of their research degree. The Research Graduate 
School maintains lists of students registered under each set of regulations. 

 
12.3 Processes for research degrees 
 
12.3.1 Development and approval 
1. Professional doctorate programmes are approved through processes detailed in Chapter 

2 of the Quality Handbook. 

2. Other research degrees are individually negotiated; learning outcomes align with the 
national qualification descriptors.  

 

12.3.2 Recruitment and admissions 
1. Admissions are guided by the University’s Admissions Policy. The key features of this 

policy are: 

• Students are only admitted to study topics for which the University can provide 
supervision and a supportive research environment. The former requirement takes 
account of the topic of the applicant’s proposed study and the workloads of the 
proposed supervisors. The latter requirement is met by attaching each research 
student to a Research Institute comprising a group of active researchers;  

• At least two academics must participate in the decision to make a conditional or 
unconditional offer to an applicant. It is expected that applicants will be interviewed in 
person, by telephone or via an internet mediated video/audio link. In exceptional 
circumstances the ‘interview’ may be conducted asynchronously through an 
extended email conversation between the applicant and the selecting academics; 

• Two supervisors1 are identified before an offer is made and the following checks are 
made:  

o Supervision workload for each supervisor, through a points-based system with 
each individual permitted up to six points. Exceptionally, a supervisor whose 
wider workload of teaching, research and administration has been scrutinised 
may be permitted to exceed the maximum of six supervision points. This normally 
only applies to research professors who have limited taught programme teaching 
commitments; 

o Participation in supervisor training within the past three years; 

o That at least one supervisor has previously supervised the same or a higher level 
of research degree to successful completion. When this is the second supervisor 
rather than the Director of Studies, mentorship arrangements for the Director of 
Studies should be put in place; 

o Periods of planned extended leave (e.g. sabbatical or maternity leave) which may 
affect the applicant’s early months of study; 

o That at least one supervisor has a continuing contract of employment with the 
University, or a fixed-term contract with a duration at least as long as the 
maximum period of registration for the degree for which the application is made; 

                                                
1 An exception is the PhD by publication where students are allocated only one supervisor, termed Director of 
Studies. 
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• An applicant must meet the advertised English language requirements before an 
unconditional offer can be made; 

• An applicant requiring a visa to study in the UK will be screened by the International 
Office and must meet the requirements set by the University to ensure compliance 
with UKVI requirements;  

2. For studies based away from the University of Bedfordshire the Research Degrees 
Committee must be satisfied that:  

• the facilities, resources and support available for the research study are satisfactory, 
both in the University of Bedfordshire and in the other institution or research 
establishment, whether in the UK or abroad; 

• Arrangements proposed for supervision enable frequent and substantial contact 
between the student and supervisors). 

3. The Academic Regulations describe the entry requirements and processes for research 
degrees in more detail.  

 

12.3.3 Learning, teaching and research supervision 
1. The Research Degrees Handbook (RDH) sets out: 

• The role of the research degree supervisor; 

• The responsibilities of research degree students; 

• The expectations for supervision; 

• The requirements for a training needs analysis and programme of related studies 
with reference to the national Vitae Researcher Development Framework; 

• The research student training programme ; 

2. Each professional doctorate is aligned to the culture of a particular area of professional 
practice and related research. The University’s Academic Regulations for Research 
Degrees provide a University-wide framework for professional doctorates, while the 
detail of each professional doctorate programme is determined by the Programme 
Information Form. Each professional doctorate programme has a Programme Handbook 
for students and the programme team.   

3. The PhD by publication is normally restricted to members of staff of the University and 
partner institutions. It focuses on a commentary describing a doctoral contribution to the 
discipline’s knowledge demonstrated through a portfolio of published works. One 
supervisor (the Director of Studies) is appointed to mentor the candidate during the 
development of the commentary and the selection of works to be included in the 
portfolio.  

4. Students are introduced to the Vitae Researcher Development Framework during the 
induction process and charged with responsibility for reviewing their development needs 
with reference to this. Supervisors review students’ development needs within one month 
of initial registration and at least annually thereafter. 

5. Research students may contribute to taught programmes, normally as part of their wider 
professional development, provided they comply with the Policy on Research Students 
and Teaching (available on BREO) which limits the number of hours research students 
may work for the University. 
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12.3.4 Research integrity 
1. All aspects of research studies must be undertaken in compliance with the national 

Concordat to Support Research Integrity (Academic Regulations 4.10.1): 
www.universitiesuk.ac.uk/highereducation/Pages/Theconcordattosupportresearchintegrit
y.aspx.  

2. All research degree studies require screening to determine whether they must gain 
approval from a research ethics committee (at Research Institute, Faculty or University 
levels; or external organisation(s), as appropriate). No data should be collected prior to 
such screening. Data collection is defined broadly to include primary data collection and 
the gathering of secondary sources or other material upon which the thesis will be 
based. If the approved research study is refined or changed in significant ways it should 
be re-screened to determine whether the refined or changed study requires ethics 
committee scrutiny  

3. A statement on ethical implications of the research study and research ethics committee 
scrutiny is part of the requirements for the Progression Point assessments; PP1 and PP2 
(see section  below).   

4. Research students are subject to the policy on ‘Procedures for investigating research 
misconduct by staff and PGR students’ The induction programme for new research 
students includes a workshop focused on research integrity. Supervisors have a 
responsibility to support students in demonstrating academic integrity in line with the 
Concordat and University requirements. 

 
 
12.3.5 Assessment of research degrees 
1. Masters by Research, MPhil, PhD degrees and professional doctorates include 

Progression Point summative assessments; Mini Progression Point (MiPP) only for 
Masters by Research, Progression Point 1 (PP1) only for MPhil, otherwise Progression 
Points 1 and 2 (PP1 and PP2). Progression Point requirements and processes for 
Masters by Research, MPhil and PhD degrees can be found on BREO. Details of 
progression point assessments specific to each professional doctorate programme can 
be found in the relevant programme information form and professional doctorate 
handbook  

2. Returning students who chose to remain on 2013-14 Research Degree Regulations (see 
12.2 paragraph 6 above) have different progression point assessments: Programme 
Approval (RS1) and, where appropriate, Transfer from MPhil to PhD (RS4). Details of 
these assessments can be found on BREO. 

3. The final summative assessment for each research degree requires submission of a 
thesis or portfolio with commentary and oral examination.  

4. The University’s Academic Regulations set out expectations for the thesis or portfolio, 
and assessment processes for each type of research degree. Further advice is given in 
the Research Degrees Handbook, specialist written guidance and through training and 
development sessions. 

5. Each research degree is examined by two examiners, including at least one external 
examiner. The criteria for appointment of examiners are set out in the Protocol for 
Appointing Examiners (available on BREO). Recommended examiner appointments are 
initially approved by the Director of the relevant Research Institutes and then confirmed 
by a sub-committee on behalf of Research Degrees Committee.  

 

http://www.universitiesuk.ac.uk/highereducation/Pages/Theconcordattosupportresearchintegrity.aspx
http://www.universitiesuk.ac.uk/highereducation/Pages/Theconcordattosupportresearchintegrity.aspx
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12.3.6 Support for research students 
1. The Research Degrees Handbook describes key roles and services for research 

students, including supervisors, the Research Gradate School and Research Institute 
leads for research degree studies). 

2. The support services described in Chapter 10 of the Quality Handbook are also available 
to research degree students. 

 

12.3.7 Research student representation 
1. Research students are represented on Research Institute Boards. 

2. Research Degrees Committee considers matters relating to the research student 
experience under unreserved business and in this format has student representatives.   
When itis constituted as an examinations board for reserved business it does not have 
student representation.  

3. The PGR Forum (see Section 12.3.6) is designed in collaboration with the Students’ 
Union to provide a link between the RGS, RDC and PGR students.  

 

12.3.8 Monitoring and review 
1. Annual monitoring of research students takes place through the Monitoring of Academic 

Progress of Students (MAPS) process on an annual basis. Students’ and supervisors’ 
annual monitoring report forms are submitted independently and subsequently matched 
by the Research Gradate School. These reports include evaluations of progress with the 
research study and towards successful completion of the research degree, in addition to 
feedback on the wider student and supervision experience.  

2. Research Students are asked to complete PRES (the Postgraduate Research 
Experience Survey) which runs nationally every other year. Research Degrees 
Committee scrutinises the results to inform future developments. Each Research 
Institute creates an action plan based on the most recent PRES results. Action plans and 
related progress are discussed at Research Degrees Committee. 

3. Faculties complete annual monitoring reports on their research degree provision as set 
out in Chapter 3 of the Quality Handbook according to a process defined by the 
Research Degrees Committee. The Research Institute annual reports are approved by 
Faculty Academic Boards for consideration by Research Degrees Committee.   

4. Faculties also complete an Annual Research and Enterprise reports which consider the 
wider research environment in the university. These are discussed by Research and 
Enterprise Committee.  

5. The Director of Academic Development, whose role includes Head of the Research 
Graduate School, provides an annual report on research degrees programmes for review 
by Research Degrees Committee and Academic Board. Progress on action plans therein 
is also monitored by Research Degrees Committee.  

6. Professional doctorate programmes are subject to periodic review as set out in Chapter 
4 of the Quality Handbook.  

 

12.3.9 Complaints and appeals 
1. Research students are covered by the University’s academic appeals process and 

student complaints policy: 
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• Academic Appeals Policy and Procedures 
www.beds.ac.uk/__data/assets/pdf_file/0008/459233/Academic-Appeals-Policy-
effective-February-2015.pdf  

• Student Complaints Policy and Procedure 
http://www.beds.ac.uk/__data/assets/pdf_file/0005/459554/Student-Complaints-
Policy-and-Procedure-3.pdf  

 

12.3.10 Collaborating with other organisations 
1. Cooperation on a programme of research may be formalised with one or more 

collaborating establishments external to the University. Collaboration normally implies 
the researcher's use of facilities and other resources, including supervision, provided 
jointly by the University and the collaborating establishment. 

2. Formal partnership arrangements are established as set out in Chapter 7 of the Quality 
Handbook. 

 

12.4 Roles and responsibilities for research degrees 
 
1. The Research Degrees Handbook and the resources available in the BREO community 

describe roles and responsibilities, including: 

• Role of supervisor; 

• Responsibilities of students; 

• Role of the Research Graduate School; 

• Role of Research Institute; 

• Role of Research Degrees Committee; 

• Role of Research Ethics Committees. 

 
  

http://www.beds.ac.uk/__data/assets/pdf_file/0008/459233/Academic-Appeals-Policy-effective-February-2015.pdf
http://www.beds.ac.uk/__data/assets/pdf_file/0008/459233/Academic-Appeals-Policy-effective-February-2015.pdf
http://www.beds.ac.uk/__data/assets/pdf_file/0005/459554/Student-Complaints-Policy-and-Procedure-3.pdf
http://www.beds.ac.uk/__data/assets/pdf_file/0005/459554/Student-Complaints-Policy-and-Procedure-3.pdf
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Appendix 1: Forms and templates for research degrees 
The following forms and templates relating to research degrees processes are available on 
the BREO community. 
 

• Training Needs Analysis Form  

• Details of Progression Point 1  

• Progression Point 1 Examiner Forms 

• Details of Progression Point 2 

• Progression Point 2 Examiner Forms 

• RS5 Examiner Nomination Form July 2014 

• Intention to Submit form 

• Thesis Submission Form 

• Candidate's Declaration Form 

• PhD By Published Works Co-author declaration 

 
For students continuing on 2013-14 Academic Regulations only 

• RS1 Guide for MPhil and PhD via transfer from MPhil Students  

• RS1 Guide for Professional Doctorate Students  

• RS1 Form for MPhil and PhD via transfer from MPhil Students  

• RS1 Form for Professional Doctorate Students  

• RS1 Review Form  

• RS1 Review Guidance  

• Guide for the MPhil to PhD transfer (RS4)  

• RS4 Form for PhD via transfer from MPhil Students  

• RS4 Review Guidance  
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