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Course Information Form 
 
This Course Information Form provides the definitive record of the designated course 
 
General Course Information 
 

Course Title 
University Certificate of Continuing Professional Development 
Teaching Mathematics (Numeracy CPD) in the Lifelong 
Learning Sector 

Qualification  University Certificate of Continuing Professional Development 

FHEQ Level Level 5 

Intermediate Qualification(s)  

Awarding Institution University of Bedfordshire 

Location of Delivery 
The Bedford College Group 
FB (Bedford College) 
FI (Tresham College) 

Mode(s) of Study and 
Duration  

26 weeks, part-time 

Professional, Statutory or 
Regulatory Body (PSRB) 
accreditation or endorsement 

Education and Training Foundation: Qualifications in 
education and training (November 2016) 
 
Participants must be engaged in at least 50 hours of 
numeracy teaching in the further education and skills sector 
 
Numeracy teaching practice must be undertaken within at 
least two levels: Entry level and one other level (level one or 
level two) 
 
Teaching practice must take place within recognised locations 

UCAS Course Code   

External Benchmarking FHEQ level 5 

Entry Month(s) September 

 
Why study this course 
This course provides an opportunity to develop the professional and practical skills required of a 
teacher working within the further education and skills sector.  The course provides a flexible 
structure to allow Skills for Life (SfL) teachers access to development opportunities which will 
enhance subject specialist knowledge as well as teaching skills within the chosen specialism 
 
 
 



Quality Handbook Chapter 2:  
Course Information Form (CIF) 

QAP0226 
 

Educational Aims  
 
• To provide you with opportunities for personal development and learning, giving due 
credit to your prior learning experiences and your Cert Ed/PGCE teaching qualification, for 
those teaching Numeracy in the further education and skills sector. 
• To be responsive to the changing needs of teaching Numeracy in the further education 
and skills sector 
• To offer accredited opportunities to meet the needs of practising numeracy subject 
specialist teachers in the further education and skills sector.. 
• To extend the practice in and understanding of specialist areas of numeracy teaching 
within the further education and skills sector, informed by a deeper understanding of educational 
theory and practice.  
• To support critical evaluation of own development as a numeracy teacher, leading to 
developments in numeracy teaching and wider professional roles. 
 
 
Course Structure  
 
The Units which make up the course are: 
 

Unit Code Level  Credits Unit Name 
Core or 
option 

TPD007-2 5 30 
Numeracy Knowledge, Understanding, 
Practice and the Learners 

Core 

TPD008-2 5 15 Numeracy Learning and Teaching Core 

     

     

 
Course-Specific Regulations 
 
 
 
Entry requirements 

The University specifies standard entry requirements which must be met by all students; 
these are set out on the university website at www.beds.ac.uk/howtoapply/.   
 
For these courses you must also: 
 
Demonstrate skills and knowledge in the specialist area of Numeracy at Level 3 
Be involved in teaching for a minimum of 50 hours.  This must be within numeracy 
teaching in the further education and skills sector. 
Demonstrate the ability to work at Level 5. 
Undertake teaching practice within at least two levels of the Numeracy curriculum - 
Entry level and one other level (level 1 or level 2). 
 
NB: Trainees can choose to undertake this qualification before, after or alongside a 
generic teaching qualification 
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Additional Course Costs 
 
N/A 
 
Graduate Impact Statements 
The course has been designed to develop graduates who are able to: 
 

 Use a range of teaching and communication skills and employ numeracy 
subject knowledge to motivate learners to achieve, thereby enabling 
progression to employment or other learning. 

 Use innovative approaches to course design to provide challenging learning 
opportunities within the teaching of numeracy. 

 
 
Course Learning Outcomes 
 
 

1. Analyse mathematics and numeracy theory and practice in relation to your specialist 
area. 

2. Investigate the application of mathematics and numeracy theories to teaching and 
learning in your specialist area. 

3. Plan and reflect upon teaching strategies, resources and assessment and how these 
relate to mathematics and numeracy theoretical frameworks 

 

 
PSRB details 
 
See Education and Training Foundation: Qualifications in education and training 
(November 2016) 
 
Trainee teachers must complete a minimum of 50 hours of practice. Practice must be in 
teaching and learning environments with a numeracy context and should involve working with 
groups of learners. Practice must be undertaken within at least two of the three levels of the 
numeracy curriculum (Entry Level and one other level: level one or level two).  
 
To be eligible for the award of credit for this course, trainee teachers must have evidence of a 
minimum of four assessed observations of practice at the required standard, totalling a 
minimum of four hours.  All four of these observations must be in teaching and learning 
environments and in a numeracy context. Assessed observations should include at least one 
literacy observation at Entry Level.  
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Learning and Teaching  
 
This course is 450 hours of study of which approximately 52 hours will be classroom-based. 
This means that you will need to be prepared to do much of the studying on your own, with VLE 
based support from your tutor. This follows the same study pattern as the Cert.Ed./PGCE in 
Post-Compulsory Education and is appropriate for work-based qualifications. 
 
An introductory workshop for all students will be arranged at the start of the course to bring the 
full cohort together and to introduce key requirements. The details of each teaching sequence 
will be negotiated with the group at the start, using a base-lining exercise to work out how the 
group’s time together can most profitably be used. Practical workshops and e-learning will 
provide the opportunity to focus on a range of key issues. Group discussion via e-learning will 
support on-going reflection. Delivery of some unit content is flexible and will vary depending on 
the needs of the group. 
 
Learners will be working and teaching in the further education and skills sector and the 
assessments support development of practice. The assessments will be closely linked to the 
learners work role and therefore areas of focus for assessment work will be negotiated where 
possible and tailored to meet learner needs.    
 
Recommended reading will extend your awareness of key issues. A range of electronic sources 
will be made available to you. Throughout the course, use will be made of the University VLE 
(BREO) to provide you with information on your study and facilitate interaction and discussion 
between students and staff. A well developed site is already in place for this course and allows 
students to share resources and discuss issues. 
 
The face-to-face teaching tries to embody the best practice in this kind of adult education, and in 
addition to formal evaluation and review procedures at the conclusion of each unit, tutors 
encourage learners to discuss the tutoring/guidance methods being employed and their 
effectiveness. 
 
The teaching elements of the units are mentored and tutored and closely related to Skills for Life 
best practice. An important working principle in the delivery of the Course is that taught sessions 
will be used for those activities for which they are most appropriate. This means: 
• That they will not generally be used to pass on information which learners can get as 
well or better from personal reading, or BREO. They will however provide guidance on that 
reading, and they may be used for discussion and exchange of information about it.  
• They will make full use of the fact that the students are gathered together in a group, and 
promote learning from each other as much as possible. This is why attendance at the sessions 
is important.   
 
 
 
 
Assessment  
 
Each unit has its own assessment.  As far as possible, assessment across units has been 
designed to give participants experience of a wide range of assessment tools. The specific 
focus of each assignment will be negotiated individually between the unit tutor and the student, 
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within the parameters of the unit, in order to ensure that the assignment meets the personal and 
professional needs of the student. 
 
Learners will be working and teaching numeracy in the further education and skills sector and 
the assessments support development of practice. The assessments will be closely linked to the 
learners work role and therefore areas of focus for assessment work will be negotiated where 
possible and tailored to meet learner needs.    
 
On the first submission of an assessment the student receives either a pass or a refer:  
Pass- this indicates that credit may be claimed 
Refer- this indicates that further work is required before credit may be claimed. The work may 
be resubmitted on one occasion. 
A referral requires that a new submission be prepared, in negotiation with the unit tutor. On 
second submission the work will be awarded either a pass or a fail: 
Pass – this indicates that credit may be claimed 
 Fail –  this indicates that the submitted work does not meet the requirements  
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Assessment Map 
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Developing your employability 
 
The curriculum is professional and vocational rather than primarily academic, and will 
therefore place a premium on establishing links between numeracy theory and practice. All 
participants will be part-time students concurrently engaged in teaching, and the learning and 
teaching strategy will be to build on their experience, providing both practical support and 
theoretical perspectives to enable students to: 
 

 Reflect on and develop practice in numeracy teaching 

 Evaluate learning in respect of its application to teaching numeracy 

 Contextualise and prioritise numeracy teaching practice in the light of theory 

 
All students undertake the course part-time and are required to be employed in the 
appropriate role in an educational setting when they start the course. Occasionally, students 
who undertake voluntary teaching are accepted, but special conditions need to be satisfied. 
Students are therefore on a career path and the course is taken in-service. 
 
After Graduation  
 
A variety of courses are available for those who wish to extend their teaching skills to 
incorporate an additional specialism, or for those who wish to develop into a mentoring role to 
support other trainees. 
 
Additional Information 
 
N/A 
 
 
Learning Resources 
 
Learning Resources is the name given to the package of services and support provided by the 
university library. Learning Resources can be accessed at http://lrweb.beds.ac.uk and will be 
introduced during your induction to the course.  
 
The online subject guide for education https://lrweb.beds.ac.uk/education  will help you to 
identify some of the best resources available.  You can also access help and guidance 
through our Study Hub@Library support.  Drop ins are available Monday-Friday and offer 
support in the following areas: 

 Assignment writing, planning and editing 
 Researching 
 Referencing 
 Note-taking 
 Reading 
 Presentation skills 
 Self-management 
 ICT 
 Exam technique 

 
The Invisible Library guide will help you to develop your skills in locating, using and managing 
resources for your academic study.  Details here https://lrweb.beds.ac.uk/invisiblelibrary.   
Both Bedford and Tresham colleges also have local libraries with a broad range of resources 
in both hard copy and digital formats, including access to relevant journals.  You will be given 
some induction to your relevant library to support you use of these facilities 

http://lrweb.beds.ac.uk/
https://lrweb.beds.ac.uk/education
https://lrweb.beds.ac.uk/invisiblelibrary
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Student Support during the course 
 
All students are invited to attend an induction at their centre of study. This includes a session 
to support their use of the library, an introduction to BREO and academic referencing. 
Students studying at partner colleges will receive information on the student support available 
within their organisation.  
 
All students are allocated a personal tutor. Unit tutors will be available for tutorials and advice 
throughout the year and all units include a minimum of one tutorial. On the course we place 
considerable emphasis on our academic advisory and tutorial support systems, which we 
encourage students to use.  
 
Students are also supported through: 
 

 Specific and detailed formative feedback on an assessment by assessment basis to 
enable them to develop the quality of their work. 

 BREO – which offers an opportunity for students to discuss issues with peers outside 
of the classroom to offer support. 

 Specialist support at the partner college.  

Studying in a Partner College you will have access to the College’s specialist academic 
and personal support services, as well as those of the University; the Personal Academic 
Development Team (PAD), who offer workshops on key elements of academic skills 
needed for studying in Higher Education.  
 
Student Services at Bedford College Group 
 
Bedford College Group has an experienced team of advisers who are on hand to give you 
all the advice and information that you need.  
You can contact them on 01234 291000 Bedford Campus. . 
We also have a specialist team of professional Student Services advisers who can offer 
guidance and support on a wide range of financial, personal and career-related issues and 
help make your College experience a happy and successful one.   
You can contact their helpline on 01234 291934 or studentservices@bedfordcollege.ac.uk.  
 
Student Counsellor at Bedford College Group 
Bedford College Group (Bedford Campus) also employ dedicated student counsellors who 
can help you with any personal issues that you might have. For more information contact: 
Tel: 01234 291934.   
 
 
Student Services at Tresham College 
Team members offer confidential advice and information about academic and personal 
issues. 
The Learning Resources Centre offers a range of services and specialist software and 
equipment. 
Student Services can offer confidential support, counselling, advice about Student Loans 
and grants, bursaries and other issues.  
Careers guidance and interview support are also available. 
 
Student Counsellor at Tresham College 
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Tresham College also employ dedicated student counsellors who can help you with any 
personal issues that you might have. For more information contact: 
Tel: 0345 658 8990.  Email: counselling@Tresham.ac.uk 

 
 
Student Information Desk (SID) 
 
Pastoral and academic support is available in relation to a broad range of aspects of student 
experience. See http://www.beds.ac.uk/studentlife/student-support/sid 
 
Information about all of these services will be given during your induction at the start of the 
course. This includes confidential advice to all registered students who are experiencing 
difficulties with their studies, such as: 
 

 If you need an extension to an assignment hand-in date due to extenuating circumstances  

 If you require general academic advice 

 If you are having problems attending lectures 

 If your course is more difficult than you expected 

 If you are thinking of leaving the University 

 If you are thinking of suspending your studies 
 
Study Hub Online 
 
The Study Hub offers support for your academic development.  This support includes advice 
on how to manage your time and workloads and development of specific study skills. Further 
information is available from 
https://breo.beds.ac.uk/webapps/blackboard/content/listContent.jsp?course_id=_12847623_1
&content_id=_2091298_1 
 
 
 
 
 
Course Equality Impact Assessment 
 
Question Y/N Anticipatory 

adjustments/actions 

Is the promotion of the course open and inclusive in 
terms of language, images and location? 

Y 
Yes – the course uses language 
to emphasise inclusivity 

Are there any aspects of the curriculum that might 
present difficulties for disabled students?  For example, 
skills and practical tests, use of equipment, use of e-
learning, placements, field trips etc.   

N 
If so indicate the anticipatory 
adjustments and arrangements 
here 

Are there any elements of the content of the course that 
might have an adverse impact on any of the other 
groups with protected characteristics1?   

N 
If so then indicate the anticipatory 
adjustments and arrangements 
here 

If the admission process involves interviews, 
performances or portfolios how have you demonstrated 
fairness and avoid practices that could lead to unlawful 
discrimination? 

Y 
A standardised process in in 
place for admissions to this 
course 

Have you framed the course learning outcomes and 
Graduate Impact Statements in a non-discriminatory 

Y 
Yes – University guidance has 
been used 

                                                 
1 Age, Gender reassignment, Marriage and civil partnership, Pregnancy and maternity, Race, Religion and belief, 
Sex, Sexual orientation 

http://www.beds.ac.uk/studentlife/student-support/sid
https://breo.beds.ac.uk/webapps/blackboard/content/listContent.jsp?course_id=_12847623_1&content_id=_2091298_1
https://breo.beds.ac.uk/webapps/blackboard/content/listContent.jsp?course_id=_12847623_1&content_id=_2091298_1
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way? 

Does the course handbook make appropriate reference 
to the support of disabled students? Y 

Yes – details are included on 
supporting learners with 
disabilities 

 
 
 

Administrative Information – Faculty completion 

Faculty Education & Sport 

Portfolio Postgraduate Teacher Education 

Department/School Teacher Education 

Course Coordinator Neil Hopkins 

Semester pattern of operation 

PSRB renewal date (where 
recognised) 

Short course TY 

Version number 1/19 

Approved by (c.f. Quality 
Handbook ch.2) 

Periodic Review 

Date of approval (dd/mm/yyyy) March 2019 

Implementation start-date of this 
version (plus any identified end-
date) 

10/19  

Study model type if not on-campus  Franchise 

 

 Name Date 

Form completed by Neil Hopkins 25.3.19 

Signature of Chair of 
Faculty TQSC 

 

 

 

Course Updates – ensure that the revised CIF is given a new version number each time a 
change is made 

Date Nature of Update 
FTQSC Minute 
Ref: 

25.3.19 

Partner College information added 
Core Learning Outcomes amended 
Additional Information section extended to include 
contextualised information relating to Bedford College 
Group 
Student Support section extended 
Equality Impact Assessment updated 
Graduate Impact Statements updated 
PSRB requirements updated 
Spelling and grammar checked 
Mode of Study/Duration updated 
Submission week amended 
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Administrative Information – Academic Registry completion 

Route code (post approval) 
CDTMNFBS 
CDTMNFIS 

JACS / HECoS code (KIS) 100508 

SLC code (post approval)  

Qualification aim (based on HESA 
coding framework) 
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Annexes to the Course Information Form 
 
These annexes will be used as part of the approval and review process and peer academics 
are the target audience. 
 
General course information 
 

Course Title 
UCCPD Teaching Mathematics (numeracy CPD) in the Lifelong 
Learning Sector 

Qualification University Certificate of Continuing Professional Development 

Route Code (SITS) CDTMNFBS 

Faculty Education and sport 

Department/School School of Teacher Education 

Version Number 1/18 

 


