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guide to application
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As a parent or guardian, you appreciate 
just how big a decision going to 
university is for your child and finding 
the perfect course is as important to 
you as it is to them. You are one of the 
biggest influences in their life so you 
should be prepared for lots of questions, 
whether they are around choosing a 
university, making an application or 
fees and finance. 

This useful guide gives you key 
information and advice so you can 
help your child make one of the most 
transformational decisions of their life. 

We are also here to help so if, after 
reading our guide, you have any 
further questions, please contact us 
at study@beds.ac.uk or phone 
+44(0)300 3300 073.

You will also find further information 
on our online Parents’ and Carers’ 
Guide: beds.ac.uk/parents-hub
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There are many reasons why a university education reaps 
long-lasting rewards, making a huge difference to your child’s 
opportunities, experience and earning power. Here are just a 
few of the benefits.

• Many professions require a 
	 university	qualification	including	
 lawyers; nurses; social workers; 
 science researchers; midwives; 
 and teachers – to name just a few

• Students develop many 
 transferable skills during 
 university and having a degree 
 opens up many more career 
 options, regardless of the 
 subject studied

• University graduates tend to 
 have higher employment rates 
 and earn more money than 
 non-graduates
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ASK THEM TO THINK ABOUT 
SUBJECTS THEY ENJOY 
Then marry subjects to a course. 
For example, if they love sport, 
consider a course in sports science; 
if they love sport and English, what 
about sports journalism? 

If they don’t have a stand-out 
subject choice, look at degrees 
leading to a wider range of careers, 
such as business courses.

CONSIDER HOW YOUR CHILD 
LEARNS BEST
Are they good at listening and 
learning? Or more hands-on? If it’s 
the latter, look at courses that 
focus on practical skill-building 
and work placements. 

Some people know exactly what course they want to study 
or have a specific career in mind so their course choice is 
fairly straightforward. If your child is not sure what course 
they should apply for, you can help them narrow it down.

• University enables students to 
 meet people from a wide range 
 of countries and backgrounds, 
 and to make a strong network of 
 contacts and life-long friends
• University provides a unique 
 opportunity to learn from experts; 
 explore new hobbies and 
 interests; and discover more 
 about themselves

BE REALISTIC ABOUT ENTRY 
REQUIREMENTS
All	courses	have	specific	entry	
requirements – check your child 
is on course to meet them in their 
final	grades.

http://beds.ac.uk
http://beds.ac.uk
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UCAS WEBSITE
UCAS is the Universities and Colleges 
Admissions Service, processing all 
applications for universities across the UK.

UCAS EXHIBITIONS
Held at venues across the UK between 
March and June, students usually attend 
these exhibitions at least 18 months in 
advance of starting a university course. 
Many schools organise trips to the 
exhibitions and most universities will have 
representatives there. Look out for the 
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There are plenty of resources out 
there to help you research which 
course and university will be best 
for your child – here are just a few 
to get you started.

Bedfordshire UCAS exhibition, which usually 
takes place in June and which the University 
of Bedfordshire regularly hosts. For more 
details, visit ucas.com.

STATISTICS AND LEAGUE TABLES
There are thousands of statistics used in the 
university sector to benchmark and measure 
the performance of each institution. There are 
also league tables, each based on different 
criteria and using different weightings. If you 
look at league tables, make sure you drill 
down to course level where you can.

At the University of Bedfordshire, 
we offer the best of both worlds 
with our centrally placed main 
campuses in Luton and Bedford. 
They	benefit	from	low	living	costs	
compared to London but have great 
transport links to both the capital 
and the rest of the UK. Luton is 
just a 25-minute train ride from 
London and a few minutes away 
from London Luton Airport.

To discover more about our location, 
go to beds.ac.uk/bedfordshire.

Some students have a clear idea of the type of location 
they want to be in – whether it’s a busy city centre or a 
self-contained, leafy campus.

PAY A VISIT
University Open Days and campus 
tours are the best way for you all 
to get a true feeling for a university 
and its location. 

At Open Days, you have the 
opportunity to meet the tutors and 
discuss course content in detail as 
well as seeing the facilities and 
accommodation. Your child can talk 
to current students and get a taste 
of the course they are considering.

At the University of Bedfordshire, 
we host Open Days throughout the 
year. To book your place, visit 
beds.ac.uk/open-days.

http://beds.ac.uk
http://beds.ac.uk
http://ucas.com
http://beds.ac.uk/bedfordshire
http://beds.ac.uk/open-days
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Write in the exact dates for your child’s year of university entry. Find the 
dates at ucas.comKE
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It’s important to be aware of the key deadlines in the UCAS 
application process. The information below is relevant for the 
majority of courses at UK universities.

Below we’ve listed some of our top tips to help you support your child with 
their university application.

CHECKLIST FOR
A SUCCESSFUL
APPLICATION

Start researching courses and universities when your child is in year 12 or at the 
beginning of year 13.

Be realistic about your child’s predicted grades – their teachers can help with this.

Know the UCAS deadlines (see page 8).

Work	with	your	child	to	narrow	their	selection	down	to	five	choices.

Attend university Open Days together.

Encourage them to write several drafts of their personal statement; help them by 
proofreading it or ask them to approach a college tutor or teacher to do so.

Ensure they submit their UCAS application in plenty of time.

Remind them to check their emails regularly and respond to any decisions via 
UCAS promptly.

Mid September
/          /

UCAS opens for course applications. Students can 
apply	to	five	universities/courses.

Late January
/          /

Deadline for applications for the majority of 
university courses.

Late/Mid February
/          /

UCAS Extra opens for students who have not 
received any offers or do not like the offers they 
have received.

Late March 
/          /

Students have usually received decisions back from 
universities.

Early May 
/          /

If students have received offers from universities, 
they	can	now	shortlist	firm	(first)	and	insurance	
(second) choices. 

As soon as decisions are made about their choices, 
it’s	a	good	idea	to	start	applying	for	student	finance
via gov.uk/student-finance. Your child can apply 
for their loan before they accept a place at university.

End of June 
/          /

Any applications submitted to UCAS at this point 
will be automatically entered into Clearing.

Mid August 
/          /

Results day: GCE A Level, Advanced Diploma and 
Pre-U results are published. Full Clearing vacancies 
are published by UK universities.

Late September 
/          / Clearing closes.

http://beds.ac.uk
http://beds.ac.uk
http://ucas.com
http://gov.uk/student-finance
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For many students, writing their 
personal statement can be a 
daunting process. It is the one 
chance your child has to explain 
in their own words why they are 
applying to university. If a course 
is very popular and has lots of 
applications from students with 
similar grades, the personal 
statement may be the deciding 
factor in whether they are offered 
a place or not. So your help and 
encouragement are likely to 
be gratefully received!

COMPLETING THE 
APPLICATION FORM

If your child is at school or college, they are most likely to apply to university 
via the online application form on the UCAS website. The application form has 
the following key sections:

• Personal details 

• Additional information 

•	Student	finance	

•	Course/university	choices	
	 (a	maximum	of	five)	

• Education 

• Employment 

• Personal statement 

• Reference – usually supplied by 
 the school or, if your child has 
 left school, by an independent 
 referee

STATEMENT

PE
RS

ON
AL Try to include the following 

elements: 

• Their interest in the subject

• Why they want to study at 
 university 

•	Achievements	(certificates,	
 awards etc) 

• Volunteering experience 
 including community projects

• Work experience and 
 transferable skills 

• Hobbies and interests 

• Positions of responsibility 

• Future career plans 

Try to encourage your child to make 
the elements listed here relate to 
the course they are applying for. 
The	more	they	can	reflect	critically	
on their achievements and 
experience, the better: don’t 
simply list what they have done; 
say	how	it	influenced	or	developed	
their interests, understanding or 
future goals.

Remember, however, that the 
personal statement must be 
written by your child and not 
contain any material copied from 
another source.

http://beds.ac.uk
http://beds.ac.uk
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STUDENT FINANCE 
Tuition fees for the majority of 
UK universities stand at £9,250* 
per annum. UK-based students 
can apply for a tuition fee loan 
from Student Finance (Student 
Awards Agency in Scotland) to 
cover this cost. 

UK students can also apply for 
a student maintenance loan to 
help with their living costs while 
at university. The amount they 
receive partly depends on their FE
ES
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Going to university is a big investment and we understand 
you may be concerned about the cost. But the financial side 
needn’t be a cause of stress.

family’s household income. 
During the application process, 
you will need to supply your 
National	Insurance	number/s,	
which Student Finance will use 
to ascertain your household 
income directly from HMRC.

If your child receives the tuition 
and/or	maintenance	loan	from	
Student Finance, they will not have 
to pay anything back until they 
have graduated and are earning 
over £25,000* per annum.

HOW TO APPLY FOR A 
STUDENT LOAN 
Students apply through Student 
Finance at: gov.uk/student-finance. 
It is best for your child to apply just 
after	shortlisting	their	firm	and	
insurance choices. They do not 
need to have accepted a place 
before they apply for their loan.

Your child will be sent a student 
finance	entitlement	letter	with	a	
declaration that they will need to 
sign and return. They should take a 
copy of this letter with them when 
they go to register at university. 

SCHOLARSHIPS AND 
BURSARIES 
Most universities within the UK 
offer a range of scholarships and 
bursaries to support their students. 

At the University of Bedfordshire, 
we’re keen to support each and 
every one of our students, offering 
a range of scholarships and 
bursaries including: 

• Bedfordshire Bursary 
• Merit Scholarship  
• Sports Scholarships 
• Care Leavers Bursary 

In addition, we have extra funding 
available if your child should need 
financial	support	at	any	time	during	
their studies. For details about our 
scholarships, bursaries and funding, 
as well as eligibility criteria, please 
visit beds.ac.uk/scholarships

*This information is correct at the time of print. For the most up-to-date 
information, please visit beds.ac.uk/fees or gov.uk/student-finance

If your child is studying a medical 
degree such as Nursing, Midwifery 
or Paramedic Science, they may be 
entitled to an NHS bursary. 

For more information about 
government funding and student 
loans, visit: gov.uk/student-finance
or slc.co.uk

SUPPORT FINDING 
PART-TIME JOBS 
Working part-time while studying 
not only provides students with 
extra money – it allows them to 
develop their transferable skills 
and enhance their CV. 

At the University of Bedfordshire, 
our Careers and Employability 
Service provides students with 
support to link them to local 
employers	and	help	them	find	
part-time work. There’s also a 
range of workshops available 
including CV writing and 
interview skills. 

For more information, visit 
beds.ac.uk/careers

http://beds.ac.uk
http://beds.ac.uk
http://gov.uk/student-finance
http://beds.ac.uk/scholarships
http://beds.ac.uk/fees
http://gov.uk/student-finance
http://gov.uk/student-finance
http://slc.co.uk
http://beds.ac.uk/careers
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If not, don’t worry – we know 
things don’t always go to plan. 
Maybe your child didn’t get the 
grades they need or they’ve 
changed their mind. In these 
cases, they will enter Clearing.

WHAT DOES CLEARING 
MEAN? 
Clearing is when universities make 
their remaining course vacancies 
available to students already in 
the UCAS system. Students need 
to search on UCAS for a course 
that	fits	their	spec	then	call	the	
respective universities’ Clearing 
lines directly to see if the university 
can offer them a place. 

If your child’s results are better 
than expected, they may be eligible 
for adjustment – visit ucas.com 
to	find	out	more.

Thousands of students go through 
Clearing every year and they 
end up loving their course and 
university experience, and go on to 
fulfilling,	successful	careers	in	their	
chosen area. 

RESULTS DAY
When the big day arrives, hopefully your child will have the 
results they need to start at their chosen university. If this is 
the case, you can skip this page!

WHAT DO YOU NEED TO DO? 
Make a note of the Clearing 
telephone numbers for each 
university your child is interested 
in. You can contact the University 
of Bedfordshire on 
+44 (0)300 3300 073.

POINTS TO NOTE: 
• You will need internet access to 
 use the UCAS website, and to 
 follow Clearing information and 
 updates on universities’ own 
 websites 

• Your child will need to use their 
 UCAS Track web page to check 
 they are in Clearing and get 
 their Clearing number, which 
 they will need when speaking 
 to universities along with 
 personal ID 

• When calling universities, make 
 sure your child is available – 
 universities must be able to 
 speak to the prospective 
 student, not parents or other 
 representatives 

http://beds.ac.uk
http://beds.ac.uk
http://ucas.com
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WHAT’S 
NEXT?

Congratulations! Your child has secured a 
place at university and is about to embark on 
one of the most exciting, challenging and 
rewarding experiences of their life. Here are 
just a few things they need to consider before 
they start their course. 

STUDENT SUPPORT 
As a parent or guardian, it’s 
reassuring to know that all 
universities in the UK provide some 
form of support to their students, 
both on campus and online. At the 
University of Bedfordshire, our 
Student Information Desk (SiD) is 
available	24/7	if	your	child	needs	
a helping hand with their studies, 
finance,	careers	advice	or	a	
personal matter.

CAREERS AND EMPLOYMENT 
We are passionate about supporting 
our students to achieve their career 
goals. Our practice-based approach 
to teaching and learning ensures 
your child develops a way of 
thinking and a skill set that today’s 
employers are looking for. Some 
of the opportunities we offer our 
students include: 

• Practice placements in industry 
• Assessment centre experiences 
• Industry days 
• Mini-consultancy projects for 
 employers 
• Masterclasses and career 
 guidance from prospective 
 employers 

THE FIRST FEW WEEKS... 
We understand you may be anxious 
about your child moving away from 
home	for	the	first	time.	Keep	in	mind	
during	those	first	few	weeks	that	
it’s perfectly natural for your child 
to feel homesick – so be prepared 
for a few fraught phone calls until 
they settle and make new friends. 

We do everything possible to 
support	new	students	in	their	first	
few weeks at University. Freshers’ 
Angels are current University of 
Bedfordshire students who are on 
hand from day one to help new 
students settle in and answer any 
questions about University life. We 
also arrange an extensive calendar 
of welcome events so your child 
can get involved and make new 
friends straightaway. 

From a practical point of view, you 
may want to help your child pack 
some of the following items to take 
with them to university: 

• cutlery 
• plates 
• glasses 
• saucepans 
• kettle 
• toaster
• pasta sieve

• bottle/can	opener	
• bedding 
• towels
• tea towels 
• scissors
• coat hangers
• TV (with TV licence)

This gets them off to a smooth start 
domestically as well as helping to 
settle them into their new home.

ACCOMMODATION
Each university has different 
accommodation options but the 
most usual are: 

Halls of residence 
Halls offer an affordable and 
sociable introduction to living away 
from home. At the University of 
Bedfordshire, there is a range of 
accommodation available 
including en-suite and studio rooms. 
What’s more, we guarantee a 
place	in	halls	to	all	new,	first-year	
students. Find out more at
beds.ac.uk/accommodation 

Private accommodation 
Accommodation rented from a 
private landlord is more usually an 
option for students once they have 
completed	their	first	year	of	study.	
It’s important to be aware that, 
although private accommodation 
may initially seem cheaper than 
halls, living in halls usually includes 
the cost of bills, insurance and 
Wi-Fi – private accommodation 
usually doesn’t. 

Staying at home 
Increasingly, students are choosing 
to live at home in order to save 
money on rent and other bills. 
However, it’s worth bearing in mind 
that your child may be missing out 
on some elements of the traditional 
student experience, such as 
learning to be more independent 
and gaining life skills.

http://beds.ac.uk
http://beds.ac.uk
http://beds.ac.uk/accommodation
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Bursary Money given by universities to students that they don’t have to pay back.

Clearing When universities make their remaining course vacancies available to 
students already in the UCAS system. Students call universities directly to 
ask for a place on a course.

Conditional
offer

An offer for a course place that has certain conditions attached – usually 
achieving certain grades.

Deferral After they have applied to university, some students choose to take a gap 
year. They need to check with the university and request to defer their studies 
for a year.

Extra The UCAS system for students who have applied to universities but not 
received any offers or do not like the offers they have received. It enables 
students	to	reapply	to	different	courses/universities	one	at	a	time.

Firm choice Your	child’s	first	(preferred)	choice	once	they	have	received	all	offers	back	
from universities.

Halls One of the most popular accommodation options for students, often arranged
in	blocks	of	flats/studios	with	shared	kitchen/dining	areas.

Insurance
choice

Your child’s second choice of course, after receiving all offers back from 
universities	and	selecting	their	firm	(first)	choice.

Scholarship Money given to students by universities that they don’t have to pay back. 
Students	often	have	to	meet	specific	criteria	before	qualifying	for	a	scholarship.

Student
Finance

In England, Wales and N Ireland, the organisations that run the government 
student loan system. Your child will need to apply for their loan via 
gov.uk/student-finance

UCAS Standing for Universities and Colleges Admissions Service, this organisation 
manages the application process for students across the UK.

UCAS tariff The number of points a student needs to achieve before they are accepted 
on the course. For more details, visit ucas.com

Unconditional 
offer

A place offered without any requirements – in effect, your child has a 
confirmed	place	whatever	their	results.

Undergraduate A	student	studying	for	their	first	degree.
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RACHAEL WHITFIELD 
Primary Education with QTS BA (Hons) 

“I’d been a teaching assistant for quite a few 
years and loved my job but really wanted my 
own class. At my age, I was thinking I’d had 
my time but then I came to an Open Day at 
Bedfordshire. I loved it and decided to go for it.“

We have students of all 
ages within our vibrant 
and diverse community, 
and believe there should 
be no barriers to achieving 
a degree. 

At Bedfordshire, we can provide 
you with an exceptional support 
network whether you’re interested 
in career progression; personal 
development; a career change; or 
want to take up an opportunity 
that simply wasn’t available to you 
previously. 

We understand that returners to 
education often have multiple 
commitments to juggle – such as 
work and family – so we offer 
part-time study options, in the 
evening, at the weekend or during 
the week. 

We provide part-time students 
with the same support and advice 
as those in full-time study: 
round-the-clock access to our online 
learning environment; 24-hour 
access to our seven-storey library in 
Luton and extended opening hours at 
Bedford; and remote access to more 
than 100 information databases.
This means you are always able to 
get on with your work, whenever, 
wherever. 

Find out more about part-time 
courses at beds.ac.uk/part-time

We also run continuing professional 
development and short courses 
including leadership and 
management. Find out more at 
beds.ac.uk/cpd

http://beds.ac.uk
http://beds.ac.uk
http://gov.uk/student-finance
http://ucas.com
http://beds.ac.uk/part-time
http://beds.ac.uk/cpd
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facebook.com/unibeds
instagram.com/uniofbeds 
twitter.com/uniofbeds
youtube.com/uobvideos

Luton campus 
University Square 
Luton 
Bedfordshire 
United Kingdom
LU1 3JU 

Bedford campus 
Polhill Avenue 
Bedford 
Bedfordshire 
United Kingdom
MK41 9EA 

Aylesbury campus 
Stoke Mandeville Hospital 
Mandeville Road 
Aylesbury 
United Kingdom
HP21 8AL 

Milton Keynes campus 
2nd Floor Exchange House
Midsummer Boulevard 
Milton Keynes 
Buckinghamshire 
United Kingdom
MK9 2EA

Putteridge Bury campus
Hitchin Road
Luton
Bedfordshire
United Kingdom
LU2 8LE

beds.ac.uk
study@beds.ac.uk
+44 (0)300 3300 073
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