
 

Resources: 
 
Free printed information resources are also available 
to collect from the careers office at Luton or Bedford 
campus. Selected titles are available to download 
from the Careers website if you are not able to collect 
in person. Ask a member of staff to find out what we 
have - publications are delivered at the start of the 
academic year, with continuous updates on a regular 
basis. 

Events & resources Contact

Careers & 
Employability Service

Luton Campus:
Careers and Employability Service
University of Bedfordshire
University Square
Luton, Bedfordshire LU1 3JU

Located on the ground floor of the Campus Centre
Tel: +44 (0)1582 489293

Bedford Campus:
Careers and Employability Service
University of Bedfordshire
Polhill Avenue
Bedford, MK41 9EA

Located by the SID Desk, 1st Floor, Gateway
Tel: +44 (0)1234 793072

Students can also contact us via:

Live Chat: 
www.beds.ac.uk/howtoapply/live-chat-page 

E-mail: 
careers@beds.ac.uk

SiD Online:
https://sso.beds.ac.uk/my.policy

For further information and opening times:

www.beds.ac.uk/careers

Notifications & events:

www.facebook.com/unibedscareers
www.beds.ac.uk/careers/whats-on
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Have a disability or circumstances which you are 
concerned will affect your future career prospects? A 
confidential one-to-one will allow you to discuss how 
to move forward according to your individual needs:

International students with a valid student visa can 
work for up to 20 hours during term time. Please 
contact us to find out how we can help you, or refer 
to our website for more information:

www.beds.ac.uk//careers/international

www.beds.ac.uk/careers/diversity

www.beds.ac.uk//careers



The Careers and Employability Service operates 
from both Luton and Bedford campus, with online or 
telephone help available for those who are unable to 
visit us in person. We offer information, advice and 
guidance to students and graduates on a range of 
topics including: 

• Further study and training
• Exploring career and employment options
• Finding work and placements
• Applications for jobs or postgraduate study
• Preparing for interviews and assessment centres

The service works in collaboration with employer and 
academic partners so that students can build 
valuable employability skills and gather information 
about career options and the graduate job market.  
 
Our staff bring a wealth of experience and knowledge    
which students can benefit from through a range of 
services and activities during the academic year. We 
are also open during vacation periods.

Students are still eligible to use the Careers Service 
after leaving university.

To find out what we do and how to access the 
service, please see the following pages.

For additional details and to meet the team:
www.beds.ac.uk/careers/about

About us Advice & guidance Get work ready

If you would like to speak with an 
adviser about career options, job 
applications, interviews or further 
study; we offer a regular drop-in 
service for quick queries and 
bookable one-to-one guidance slots 
for more in-depth support:

Stay informed about current and 
future job vacancies including 
part-time and voluntary work, 
placements and graduate schemes. 
Find details through our online jobs 
portal; Careersonline (using your 
student login) and other job boards: 

Perfecting your CV can be a 
daunting task. For tips on how to 
layout your CV and what to include; 
come along to the careers drop-in or 
view the various resources on our 
website. This also applies to online 
applications and covering letters:

www.beds.ac.uk/careers/advice

www.beds.ac.uk/careers/jobs

www.beds.ac.uk/careers/cv

www.beds.ac.uk//careers/get-work-
ready

We offer interview advice and mock 
interviews to help you prepare. Visit 
our drop-in for quick tips or, if you 
have time, arrange a full guidance 
session where you can pratice some 
typical interview questions and get 
feedback on your answers:
www.beds.ac.uk/careers/interviews

Meet new friends, gain experience, 
develop skills and make a difference 
to the community! We place students 
with a range of local charities and 
other not-for-profit organisations. 
Volunteering also provides you with 
an insight into different environments:

Through additional training or study, 
you can further develop knowledge, 
skills and experience to improve 
your future career prospects. This 
could include extra-curricular units, 
placements or co-curricular activities 
Contact careers to find out more: 

Students are encouraged to 
participate in careers and employer 
events throughout the year. Details 
will be available via the Careers and 
Employability Service website, social 
media (see back page), student 
e-mail or notice boards:

www.beds.ac.uk/careers/whats-on

We network with employers and other 
organisations to keep up to date with 
resources and information about 
graduate schemes, employment 
legislation, current vacancies, events 
and sector specific information. For 
current information:

www.beds.ac.uk/careers

www.beds.ac.uk/careers/volunteer


